
Welcome to the AmeriCorpsBenefits Welcome to the AmeriCorpsBenefits 
VOLUNTEER Insurance ProgramVOLUNTEER Insurance Program

Grantee Guide

VOLUNTEER Enrollment Process

This guide provides all the information you will need to complete the 
VOLUNTEER enrollment for the AmeriCorpsBenefits Insurance Program. The 
enrollment process includes a set of screens designed to help you gather 
information about your AmeriCorpsBenefits VOLUNTEERS. 

Please read through this guide before you begin your enrollment. Make sure 
you have all the VOLUNTEER information ready to enter into the website. At 
the end of the process, you  will be able to review and confirm all the 
information before submitting to ASRM. 

Please click the link e-mailed to you to enter the AmeriCorpsBenefits 
Website.  Have your Username and Password ready >>>



Select:  GRANTEE

Select:

For roster entry or changes.
Please click here.
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Click the Forgot The Password? button 
if  you have  cannot remember the 
password.  Enter the e-mail address 
used when registering, and if the system 
finds a match, the password will be sent 
to the e-mail address found. 

User Login

Enter the Username and 
Password (this was e-mailed to 
you after submission of the 
Request for Group Insurance).

Select Login.

Your Account Information will be 
displayed here.

Select 

You may change your password at this 
time by clicking Change Password.

Review the account information on this 
screen. If you need to make any 
changes click Edit Information.

Account Information

SelectSelect
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Account Information

Select  Add a member

Account Information

Enter Effective Date for this 
VOLUNTEER

Select Continue>>

Effective Date

Enter Reason

Select Continue>>
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Account Information

Complete all the (Required)
fields, then

Select Change Coverage

Account Information

Enter Effective Date of 
change. If new enrollment, 
this date is the effective date 
of the VOLUNTEER

Select Continue>>

Select Coverage

Select  
Change/Add Coverage
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This screen is a view of all 
the information you have 
entered for this 
VOLUNTEER. If this is 
correct 

Select 
Send Information >> 

NOTE: You will receive a 
Pop-up indicating 

Enrollment is not 
complete

You must 

Select OK

Enrollment Agreement

Read the Enrollment 
Agreement and click Agree
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Congratulations, you have completed 
enrollment for this VOLUNTEER.

You may now proceed to add the next 
VOLUNTEER.


